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Aging IS Export File

The Required Fields

https://scribehow.com/workspace#dashboard
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1 The fields required for the Aging IS export are located in two places. The standard
fields area and the custom fields area.

These fields are located in the Standard Fields area.

  • msc_id (auto generated by MSC)

  • Fname

  • Lname

  • DOB

  • Age

  • Ethnicity

  • Gender

These fields are located in the Custom Fields area.

  • Race

  • LEP
Poverty

  • HouseStatus

  • CaregiverFirstName

  • CaregiverLastName

  • CaregiverAddress

  • CaregiverCity

  • CaregiverState

  • CaregiverZipCode

  • CaregiverPhone

  • CaregiverDOB

  • CaregiverDisabled

  • CaregiverDeceased

  • CaregiverTotalUnder18

  • CaregiverTotalDis19to59

  • Remarks

These fields are auto generated from captured activity

  • Provider

  • Service

  • ServiceDate
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  • Units

2 Standard Fields
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3 Custom Fields

Running and Exporting the Report

4 Go to the Statistics Tab
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5 Click the Reports Icon

6 Expand the Window
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7 Choose the Aging IS Export Report and enter a valid date range. One month or
less at a time is best.

8 Click Click View Report
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9 Click Galley Mode. This is Important. If you do not click Galley mode the export will
be in multiple tabs.

10 Click The Export Side Bar Icon
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11 Choose Excel Workbook

12 Click Export.
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13 The Export will start and may take a few minutes. One complete the file will be
located in your default downloads folder.


